
 

 

Communication Kit  

Please assist us in making your Twin Cities Adult Education Alliance 
education fair a success by promoting the event to your workforce.  

You will find a sample newsletter article, printable posters, email 
reminders and the TCAEA scholarship application in this file.  

Thank you!  

 





Twin Cities Adult Education Alliance (TCAEA) 
Fall 2007 Scholarship Program Application  


 
The Twin Cities Adult Education Alliance (TCAEA), established in 2002, is an association of area public and private 


colleges and universities that cater to the educational needs of working adults. 
 


The mission of TCAEA is to serve as an educational resource to the Twin Cities corporate community, as well as 
the community at large, by providing increased awareness of accredited, business-related higher education 


opportunities for working adults in the Twin Cities metropolitan area primarily through education fairs. 
 
This program is designed to assist the growing number of adult learners, like you, who are returning to college. 
TCAEA scholarships may be used towards the cost of attendance (tuition, books, fees, etc.) at your institution as 
determined by the financial aid department.  
 
ELIGIBILITY :  
To be eligible for the scholarship program, you must meet the following criteria:  
 Employed at a company/organization who hosted an education fair or TCAEA community event between  
    August 2006 and July 2007 
 Enrolled in or admitted to a degree or certificate program (credit or non-credit) at a college or university  
    which is a member of the TCAEA organization (see list on next page)  
 Attending (or plan to attend) your educational institution on a part-time or full-time basis  
 New or current student  
 
AWARDS  
 Scholarships may be awarded up to $500.00  
 If you are selected as a recipient, the award payment will be made to your institution’s office of financial aid  
 Recipients of the TCAEA Scholarship Program will be informed by letter, (verification of enrollment and/or  
    acceptance will be required prior to scholarship being disbursed)  
 
THE APPLICATION MUST INCLUDE THE FOLLOWING:  
 Completed application form (see additional sheet)  
 Personal statement (see description below)  
 One letter from a professional reference - someone familiar with your work and interests (please include with  
    application - do not have it sent separately)  
 
PERSONAL STATEMENT  
In 1000 typed words or less, tell us about yourself and your personal and career goals. Explain how continuing your 
education will help you reach your goals and why this scholarship is important to you.  
 
DEADLINE:  
▪ Applications (application form, personal statement, and reference letter) for scholarships awarded for Fall 2007  
  must be postmarked no later than August 1, 2007.  
▪ Incomplete applications and those received after the deadline will not be considered.  
▪ Please submit your completed application form to:  
 Janelle Wood 


TCAEA Community Relations Chair  
8700 College View Dr. 
St. Bonifacius, MN 55375 
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TCAEA SCHOLARSHIP APPLICATION – Fall 2007 
 


PERSONAL INFORMATION:  
 


Name ___________________________________________________ SSN _______–________–___________  


Street Address _______________________________________ City, State, Zip _________________________  


Daytime Telephone (_____)______________________ Evening Telephone (_____)______________________  


E-Mail Address, if available ___________________________________________________________________  


 
INSTITUTION INFORMATION:  
  


Please check the school you plan to attend:  
 Anoka-Ramsey Community College   Inver Hills Community College  
 Argosy University     Metropolitan State University  
 Augsburg College    National American University 
 Bethel University     Normandale Community College  
 Capella University    North Hennepin Community College  
 Cardinal Stritch University    Northwestern College  
 College of St. Catherine    St. Cloud State University  
 College of St. Scholastica    St. Mary’s University of Minnesota  
 Concordia University     University of Minnesota  
 Crown College     University of Phoenix 
 Devry University    University of St. Thomas 
 Hamline University     University of Wisconsin, River Falls 
 
Program /Major of Interest ___________________________________________________________________  


Course level of program:   Two-year degree   Four-year degree  
   Graduate degree   Certificate  
 


Are you a:   New   or    Current Student? 


  


EMPLOYER INFORMATION:  
 


List name of your employer ___________________________________________________________________  


Current title/position _________________________________________________________________________  
 


EDUCATION FAIR:  
 


Which TCAEA event did you visit?  
 Company/Organization Hosted Education Fair: (name) __________________________________________  
 Community Event: _______________________________________________________________________  
 
I HEREBY CERTIFY THAT THE INFORMATION PROVIDED IS CORRECT AND THAT I WILL USE  
ANY TCAEA SCHOLARSHIP FUNDS RECEIVED TOWARD THE COST OF ATTENDANCE AT THE  
INSTITUTION LISTED ABOVE.  
 
Signature: ________________________________________________________ Date: ___________________  
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Suggested E-mail Reminder for TCAEA Education
Fair
(We recommend you distribute this e-mail one day prior
to your education fair.)


Education Fair!


Don’t miss your chance to talk with representatives
from several local colleges and universities in one
convenient location.


Stop by [room] on [date] between [time] to learn about
a variety of career-boosting educational opportunities.


Please contact [company contact] with questions about
the event, or visit www.tcaea.org for a list of
participating schools.








Suggested Company Newsletter Copy for TCAEA
Education Fair


Thinking about going back to school? Now is your
chance to take the first step. [Company name] has
teamed up with the Twin Cities Adult Education
Alliance to bring you a comprehensive, onsite education
fair. The fair will be held on [date] at [time] in [room].
Representatives from several local colleges and
universities will be available to talk with you about
your educational options and help you find the program
that’s right for you.


You will find information about two-year, four-year and
graduate degree programs; traditional and accelerated
programs; evening, weekend and online courses;
noncredit professional development opportunities and
more – all designed with working adults in mind.


[Include company tuition reimbursement information or
other company-specific information if applicable.]


For more information about this event, please contact
[company contact], or visit www.tcaea.org for a list of
participating schools.








Twin Cities Adult
Education Alliance


Date:


Time:


Location:


Company Contact:


Thinking of going back to school?
Learn about your options with one stop.


E D U C AT I O N  F A I R
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